FOUNDATION FOR INNOVATION AND TECHNOLOGY TRANSFER (FITT)

Indian Institute of Technology Delhi.

HRD PROGRAMME PROPOSAL FORM

Coordinator(s) of the proposed HRD programme on completing this form may kindly send it through Head of Deptt/Centre to FITT.


1.  
Title:____________________________________________________________________

   ______________________________________________________________________________

2.
a)
Indicate the type of the programme(tick): A         B.        C.        D .  



Particulars  of the sponsor(s) and amount of fund (in case of Type B):



(Please attach a letter from sponsoring agency)



Name:________________________________________________________________



Address_____________________________________________________________



_____________________________________________________________________



Phone/Fax____________________________________________________________



Sponsorship/Funding Amount:_____________________________________________

b)      Also indicate the kind of programme:


Foundation_________Refresher_________Advanced/Professional_________


Any other (please specify)__________________________________________

3.  Coordinator(s) of the Programme and Their Deptt./Centre:

a)  Name_____________________
___
b)
Name________________________

     Deptt./Ctr:_____________________

Deptt/Ctr:_____________________

    Office No. Blk______ Room No_____

Office No. Blk____ Rm No:_______

    Phone Nos._____________________ 

Phone Nos____________________ 

4.  Programme Duration, Date and Venue:

	· ________days/weeks, from_______________to___________________

	· Full time/evenings___________________________________________

	During work days/weekend/vacation time_________________________

	· Venue Proposed: (If a specific venue outside IIT Delhi/venue at IITD is idenfitied.)_________________________________________________




A.     Formulated by IITD Delhi faculty member(s).
B.  Proposed/sponsored by Industry/Other sponsors

C.     Funded by IIT Delhi/FITT.

D.  Any other type (Please specity)

5.  Objective of the Programme


______________________________________________________________________________


______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
6.  Target audience, level (CEO/ Sr. Manager/Supervisory Staff/Workers) and background of the participants expected:______________________________________________________________

______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

______________________________________________________________________________

For participation based programmes, (please attach separately the list of the probable 

industries/organisations for whom the course is targeted for. This is essential for assessing the viability 

of the programme and decision regarding offering the course).

7.  Educational background of expected participants_______________________________________
8.  Contents of the programme and tentative datewise schedule (may attach an separate sheet)


______________________________________________________________________________


______________________________________________________________________________

_____________________________________________________________________________

______________________________________________________________________________
(Please attach the detailed Programme, listing lectures/speakers for each session 

and an alternate speaker in case of unavailability of the speaker first listed)

9.  Is the certificate of participation/attendance using IITD/FITT name

and emblem going to be given to the participants of the course?
  ______      _____











    YES
            NO
(If answer is YES, the prior approval to the certificate from DD(A)/DD(F) through M.D.,FITT is Essential. 

Please enclose the draft certificate with this format.
10.  The list of faculty proposed  to be involved in the programme.


IITD faculty (those who have consented to cover specific topics):

Names

Deptt/Centre with


No of Hours/Sessions





Office Phone No.


to be taught

i)

ii)

iii)

iv)

v)

vi)

vii)

viii)

ix)

x)


Guest Faculty/Keynote Speakers from outside IITD:

Name

Affiliation & Post held
Address
Phone/     No. of Sessions









Fax No.     to be taught

i)

ii)

iii)

iv)

v)

vi)

vii)

viii)

ix)

x)

Consent of speakers from industry/consultant firms/other institutions should be obtained for taking a session on a specific subject as per programme. This will help inclusion of their names as faculty in the brochure with near certainty.  

11.  Tentative Budget Balancing (for minimum participants________________)

       (To judge the viability of the programme and estimation of participation fees)

       Min. Participation Fee/person: Rs.___________(Total Expenditure/Min. no of participants)

        Note: Graded fees schedule (on the basis of status of participants) may also be planned.

A.  Estimate of Income (Revenue)

	
	Sources
	Amount

(Thousand Rs.)



	1.
	Participation Fee @___________________
	

	2.
	Course Fee from the Company
	

	3.
	Sponsorship Amount
	

	4.
	Any other
	

	
	                         Total:
	


B.  Estimated Expenditure

Cost Heads






Post Programme Costs

	1.
	Preparation and mailing of  brochures
	
	
	11*
	Honorarium of teaching faculty (internal & Ext.) @_________
	
	

	2.
	Hire charges for Venue Audiovisual equipment etc.
	
	
	12
	Remuneration for Non-teaching tasks @_______________
	
	

	3.
	Publicity Cost (advertisement, Banners)
	
	
	13
	Coordination Fee
	
	

	4.
	Stationary, Word-processing, printing and zeroxing etc.
	
	
	14.
	IIT overheads @ 10% of the total revenue
	
	

	5.
	Lecture notes, learning & registration materials etc.
	
	
	15.
	FITT Service Charges

 @ 10% of total revnue
	
	

	6.
	Travel and Transport
	
	
	
	
	
	

	7.
	Catering charges
	
	
	Total(B)-Post Programme Costs
	
	

	8.
	Boarding and Lodging charges
	
	
	
	
	
	

	9.
	Other expenses (Please specify) (Exhibition, Equipment etc.)
	
	
	**Service Tax (12.36%) 
	
	

	10
	Contingencies expenses
	
	
	
	
	
	

	Total(A)-Pre & During Prog. Cost
	
	
	TOTAL ESTIMATED EXPENDITURE (A+B)


	


· As per the notification issued by IIT, 30% deductions are made from honoraria payments of teaching 

faculty.

** Applicable for sponsored & participation fee based programme

12.     Modes of delivery of the Programme

	Lectures

(Total No, & duration of each sessions)
	Labs
	Case 

Studies
	Industrial 

Visits
	Panel

Discussion(s)
	Project-works if any

	
	
	
	
	
	


13.  Forms of Instructional Material to be used (tick whichever are appropriate ones)

	(i)
	Notes
	
	(ii)
	Slides
	
	(iii)
	Video Film
	

	
	
	
	
	
	
	
	
	

	(iv)
	OHP Transperencies
	
	(v)
	Computer
	
	(vi)
	Software Packages
	


14.  Has the Coordinator taken a consent of all the teaching faculty and concerned 

      Head(s) of the Deptt.(s) Centre(s) for teaching commitments ?

15.  Name and Signature of the Program Coordinator(s)


Name___________________________
Name_____________________________


Signature with Date________________      Signature with Date__________________

16.  Through Head(s),Deptt/Centre (In case coordinators are from two different Deptts./Centres, signature of both the heads are required)

      - Do you think that this programme is viable in its current format?

        1.

        2.

      - Will the Departmental/Centre facilities  and faculty be available for the programme on the 

         proposed dates.

1.                  




2.

      - Recommendations of HoD/HoC

        1.






2.

        Signature of Heads of Deptt/Centre with date

        1._____________________________     2.__________________________

        -To be forwarded to Executive Consultant (HRD&EP),FITT

         - M.D.,FITT

        - For Approval of DD(S&P)
        - M.D.(FITT)

FOUNDATION FOR INNOVATION AND TECHNOLOGY TRANSFER (FITT), IIT DELHI

Phone nos.: Direct - 6857762 Extension: FITT Office - 7167, Mr. K. K. Roy - 7285






























